__________________________________________________________________________________________

[image: image1.png]


Somerset County Council

CREECH ST. MICHAEL, CHURCH OF ENGLAND, PRIMARY SCHOOL

[image: image5.wmf] 

[image: image6.jpg]Healthy









[image: image7.png]SOMERSET

usive.
‘School

County Council



[image: image8.png]IMNMS'S

Financial Management Standard in Schools




Head Teacher:  Mr Edward Gregory

____________________________________________________________________________________________
June 2010
Teaching Assistants
Thank you for expressing interest in our Teaching Assistant vacancies. These vacancies have arisen due to two valued colleagues taking up new opportunities, one as a teacher and one taking a lead role with community outreach projects. 

Please find enclosed an information pack that includes details about our fantastic school and friendly, dedicated staff team; the locality and the job as advertised. As a school we are keen to appoint two excellent and enthusiastic Teaching Assistants, ideally with experience of supporting 1:1 or small groups in mainstream schools and, desirably, with experience of working with children who have hearing impairment or physical disabilities. The roles would be incredibly rewarding with tremendous support from our dedicated and friendly team besides any specialist training from Local Authority colleagues.
Teaching Assistant Vacancies:

 To provide 1 to 1 support for a named child temporary, pending funding. 12.45 until 15:45 Monday to Friday [Somerset Pay Scale 14 £8.00 - £8.72 per hour] term time. Experience of working with children who have physical disabilities would be desirable.
To provide Classroom Support and some 1:1 support for named children, 09:00 – 12:30 plus an additional 3 ¾ hours (afternoons) Monday to Friday [Somerset Pay Scale 14 £8.00 - £8.72 per hour] term time. Experience of working with children who have hearing impairment or children on the autistic spectrum would be desirable.

Please read the job description and the person specification carefully before making your application. To help us with our short listing and to give you an early opportunity to introduce yourself, please include a supporting letter with your application (no longer than 1 side of A4 please). 
Your application form and letter should be returned to me, at the school, no later than 17:00 on Wednesday 30th June.  Short listing will take place by Monday 5th July and successful candidates will be notified. The interviews will be held at school on Monday 12th July. 
Have a look at our website on www.creechstmichaelprimary.co.uk for more information and a copy of our prospectus and inspection reports. Visits to the school are most welcome, please telephone to arrange a mutually convenient time for you to visit. Please do not hesitate to contact me if you require any further information. Maps of the area can be found on the internet, using our postcode, at multimap.com or streetmap.co.uk.

As a school we are committed to the principles of safeguarding children. This post is subject to successful completion of the CRB records check. 
I look forward to receiving your application.

Yours sincerely
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Eddie Gregory

      Headteacher
_______________________________________________________________​​​​​​​​​​​​​​​​​​​​​______________________________
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   HYDE LANE   CREECH ST MICHAEL   TAUNTON   SOMERSET   TA3 5QQ
TEL: 01823 442898
FAX 01823 444002   E-MAIL:  office@creech-st-michael.somerset.sch.uk

Creech St Michael CE VC Primary School:

‘Building futures!’

‘In this school every child is known and treated as an individual.

 In this school every child really does matter.’ 

W

Ofsted: feedback to staff, June 2009.

Welcome to Creech St Michael Primary School. Our school is a voluntary controlled Church of England school offering places to 238 children aged between four and eleven years of age. The school is set within its own grounds and is located on the edge of the village of Creech St Michael. The school grounds include plenty of space for sports, a  ‘Supergrounds’ garden for play, a wildlife area, a reflective garden and a Forest School site. The school has eight classrooms, several group rooms, two small libraries, a purpose built Information Communication Technology (ICT) Suite, Assembly Hall and separate Dining Area with hot meals available at lunchtimes. In September 2009 we have opened our new therapy suite and Year 6 classroom. We are looking forward to the construction of a children’s centre that will be in place for May 2010.
The school offers ‘SMILEYs’ a Breakfast Club and an After School Club facility besides childcare during INSET days and during the school holidays, depending on demand. We offer many extra curricular activities for pupils and we enjoy excellent links with our community. Such community links include active cooperation with St Michael’s Church and as well as hosting the local gardening club meetings, amateur dramatic group rehearsals, keep fit and dance classes including Salsa Classes. 

Our school values and respects each member as an individual.  We aim to motivate and encourage each child as they develop and mature into responsible and caring young people within the extended family of the school. Respect for one another, self -esteem and increasing independence are key to the Christian ethos of our school.

The curriculum we cover meets the statutory requirements of the National Curriculum whilst also focusing on the development of the ‘whole child’ academically, socially and spiritually. We value first hand experiences, the enquiring mind, the use of our local environment and the breadth of skills and talents that is contributed by the local community. 

With our ‘Outstanding’ Early Years team we ensure that “Exemplary provision for children in Reception/Year1 classes means they get off to an excellent start. Parents remark that their children are ‘very happy and look forward to going to school’ and that ‘the children are very well cared for and treated as individuals’ “. (Ofsted 2009) Throughout the school ‘Pupils achieve well and enjoy learning because of the rich and well planned curriculum’…‘Behaviour and attitudes are exemplary’…‘Pupils are well prepared for future study and life outside school.’ (Ofsted, 2009) We see learning as a partnership between family and school. An effective partnership helps each child to realise the importance of education and its value for the future. Learning should be an enjoyable experience with each child taking a greater responsibility for their own progress and development as they move through the school. The professionalism, expertise and caring nature of our staff means that all the children in Creech St. Michael CE VC Primary School will be involved in their own learning, they will be encouraged, challenged, supported and most of all valued.
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Eddie Gregory, Headteacher.
‘A shining example of a village school with an outstanding Christian  ethos’. 

(Statutory Inspection of Anglican Schools Report, July 2009)

An introduction to our school.

The school is in the delightful village of Creech St Michael, which is situated about 3 miles from the Somerset County Town of Taunton and affords easy access to the M5 motorway. The school has modern and attractive buildings, which include a hall, library, computer suite and eight classrooms. We have just opened our new therapy suite and a classroom in September 2009 and we are looking forward to the construction of a new children’s centre, on site, to open in June 2010. Our buildings are complemented by extensive playing fields and grounds which are well used and form an important part of our school curriculum, including a Forest School initiative.

The school is currently organized into eight classes. Children are encouraged to develop not only their individual talents and abilities, but also a strong sense of self worth, personal responsibility, conscientiousness and respect for others and their environment. Our school has a very caring, open atmosphere and a positive attitude of high expectations towards behaviour, courtesy and manners. Ofsted inspections have commented positively about these outstanding features of the school.

The school is served by a very committed team of teaching and non-teaching staff who freely give hours of additional time for the benefit of the children, enabling them to achieve and maintain high standards academically and on the sporting front. We have an excellent PTFA that has raised thousands of pounds for the school. This has contributed significantly to the school being well stocked with equipment and also to play structures for the children outside. A key feature of the school is the purpose built computer suite. We also run our own minibus.

The school provides extra-curricular activities and also operates a very successful after school club and a breakfast club. We also have strong links with the pre-school which is located on the school site and has recently moved to a new building creating an exciting ‘early years’ area for the school and pre-school community.
We have very good links with our wider community, in particular with St Michael’s  Church in the village as well as Creech Baptist Church. We host gym and keep fit clubs at the school as well as the monthly Gardening Club meeting and seasonal rehearsals for the local amateur dramatics society pantomime. Wider links include our school’s participation with the Taunton Learning Partnership and our link Secondary School at Heathfield.

A vision for our school…..
If you know where you are going, 

you have a better chance of getting there.

Gerard Egan, 1993

As a Church School we have a clear ethos handed down since the school was established…

"Recognising its historic foundation, the school will preserve and develop its religious character in accordance with the principles of the Church of England and in partnership with the Church at parish and diocesan level.

The school aims to serve its community by providing an education of the highest quality within the context of Christian belief and practice.  It encourages an understanding of the meaning and significance of faith, and promotes Christian values through the experience it offers to all its pupils."

A  summary of our discussions and the key areas we hold as a vision for our school:

Happy / caring / welcoming



Love of learning

A place where we want to be.



High self esteem for all.

Safe, secure, exciting.



Whole child is our focus.

No fear of failure.                                                       All people feel valued / inclusive.

Respect and positive relationships. 


No limits on expectations.

Environment reflects our values.


Internal motivation.

A sense of belonging and responsibility.                   Success promoted in all areas.

Professionalism.                                                        Not driven by SATs culture. 

Focus on learning – styles of learning 


and therefore teaching methods.

Our core values can be stated as:
Through the family of Creech St Michael Church of England VC Primary School, we value everyone and aim to nurture and develop happy, fulfilled, responsible and independent individuals who will:

· Be first rate members of the community;

· Learn how to learn ‘for life’;

· Believe in themselves and others;

· Approach challenges positively and creatively;

· Respect religious values.

The Mission Statement ‘summary’ for our school:

Creech St Michael CE VC Primary School:

‘Building futures!’

Person Specification for Teaching Assistant at Creech St Michael CE VC Primary School.
Of course we would like to appoint somebody with a positive attitude, a sense of humour and a patient, friendly manner who is committed to the ethos of continuous improvement for all. 

Below are some of the more specific competencies that the successful applicant will be able to demonstrate…
	Essential
	Desirable



	Proven experience in a Teaching Assistant 

(or equivalent) role. 

Evidence of an ability to use a range of strategies to support children’s development – social and academic.

Evidence of an ability to consistently apply and promote policies particularly those relating to:

· Behaviour

· Health and safety

· Child safety

Evidence of excellent interpersonal and communication skills including

an ability to check, clarify and explain instructions.

Evidence of an ability to follow instructions well and to work as part of a team yet also to demonstrate independent decision making, within agreed school policies, when required.

Good standard of personal literacy and numeracy.

Evidence of ability to be organised in:

· Looking after equipment

· Administration (records, notes and feedback to colleagues)

· Looking after a room or activity space

Evidence of ability to solve problems and work independently within a given structure or framework.
	Supportive of the school’s Christian ethos and values

Experience of working with:

Post 1: Children with physical disabilities

Post 2: children with hearing impairment and/or children who are on the autistic spectrum. 
Basic ICT Skills linked to primary school computer programs or Somerset Toolkit.

GCSE pass or equivalent in literacy, numeracy and science.

Evidence of an ability to develop social skills, such as effective communication, turn taking, game playing etc with individuals and small groups of children 

Experience of assessment of children’s skills and abilities

Experience with planning and delivery of intervention/booster strategies – small group and individual - for children’s learning in literacy and/or numeracy.

Current First Aid qualification (please specify, including expiry date of qualification)

Forest School experience
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	JOB DESCRIPTION

(Temporary pending continued funding for pupil)

	Job Number:
	PL005

	Department:
	Education

	Section:
	School Support

	Job Title:
	Teaching Assistant – linked to learning needs for specific child

	Reports To:
	SEN Coordinator (SENCO)/Assistant Headteacher

	Main Purpose of Job: Briefly – what is the job there for and why is it being done?  Please attach an organisation chart to show clearly, the department structure and where the job fits with this.

	This Job Description is directed towards an TA role, typically within a mainstream school, Special Needs environment.

· To assist the Head teacher, SENCo and teachers in the development and implementation of a programme of work and in the provision of a stable, caring and supportive learning environment, which enables pupils to achieve their full learning potential and facilitates their social and moral development. 
To support the learning needs and development of named children who are on the Special educational Needs (SEN) Register. You will work as part of a team led by the child’s class teacher and school SENCo, with specialist guidance from Local authority Support Services such as Hearing Support, Autism Team. 
The role will cover break / playtime sessions. Your breaks will be covered by arrangement with other TA colleagues and agreed with line manager.

	Main Responsibilities and Duties: What needs to be done? – Describe the main responsibilities and duties required of the job.  This should include responsibilities for the support or management of clients, employees, budgets, processes and equipment.
	% of Time

	Support the teaching and learning processes.

Typically the job will include all, or most of the following elements:
Under the guidance and direction of the SENCo / Class teacher:

To work with children to whom your job relates and enable them to engage with learning activities at their own level, making records and providing feedback to Class Teacher / SENCo on a regular basis.

As a TA general requirements would also include the following however, the nature of your normal daily duties will focus on the child to whom you are linked:

· Develop, maintain and apply knowledge and understanding of pupils’ general and specific learning needs to ensure that support is given to them at an appropriate level.

· Learning support is delivered individually and in small groups through a range of tasks, mainly:

· Focus support in areas needing improvement, both academic and social.

· Motivate and encourage pupils to concentrate on and fulfil the tasks set.

· Seek to ensure the promotion and reinforcement of pupils’ self esteem, appropriate levels of effort and behaviour and to guide pupils to become independent learners.

· Supporting and directing tasks, clarifying and explaining instructions. 

· Some opportunity to work with and support pupils to ensure they are able to use ICT and other specialist equipment to enhance their learning.
· Undertake learning activities with pupils of varying abilities to ensure differentiation and access to the curriculum

· Contribute to the assessment of pupils’ development in relation to appropriate objectives or specific Individual Education Plan targets (where children have an IEP).

· Contribute to the implementation of the National and/or Foundation Curriculum and specific individual pupil targets where these exist.
Assist teaching staff in the development of learning strategies, with the provision of teaching and learning resources and in the preparation and maintenance of a safe, secure and suitable learning environment.

Typically the job will include all, or most of the following elements under the direction of the Class Teacher or SENCo:
· Assist in the development, monitoring and evaluation of programmes of work. 

· To upkeep data files, catalogue resources, maintain inventories, photocopy, record TV programmes and use  I.T. systems for administration and educational purposes.

· Contribute to and assist in the development and monitoring of systems for review and recording of pupils’ progress.

·  Under the direction of the Class Teacher assist in the preparation, organisation and maintenance of classroom, work space and equipment.

·  Assist in the preparation for educational visits, and where appropriate accompany students, by agreement with school if outside contracted hours.

· Attend and contribute to school staff meetings and in-service training events, within contracted hours or outside normal hours by agreement.

To provide care and supervision of pupils within the classroom, within the school and outside of the school.

Typically the job will include all, or most of the following elements: 

Supervise pupils using cloakrooms, showers and toilet facilities. Supervise pupils in playgrounds and when entering and leaving using school transport.

· Assist pupils eating, in a controlled environment.
· Develop an understanding of and provide for pupils’ specific personal needs to ensure a safe learning and play environment. This may include providing some direct personal care, support and assistance to the pupil in respect of toileting, eating, mobility and dispensing medication. (Appropriate Training will be given).
Additionally, under the overall direction of teaching staff the job may include some or all of the following duties, depending on the needs of pupils:

· Where a current First Aid qualification is held, in the absence of other medical facilities:

· Maintain First Aid equipment and materials, and dispense medicines in accordance with school policy.

· Undertake First Aid.

· Under the direction of Health Service professionals, undertake activities in support of occupational, physio and speech therapy. 

· Under the direction of teaching staff and, where appropriate, to assist in the development of Individual Education Plans for pupils with special educational needs, complete ‘P’ scales and to write, update & circulate IEPs.

· To undertake a key worker role when required.

· To work with pupil groups, using a range of strategies to gain acceptance and inclusion of pupils with special educational needs.


	


	Facts and Figures: Give facts and figures that help to give a picture of the job.  This should include any statistics relevant to the job, for example the number of clients supported, type and value of equipment, resources or premises for which the job has responsibility, size of budgets controlled or which the job has some impact on and, if appropriate, numbers of staff managed.

	Post 1: To provide 1 to 1 support for a named child temporary, pending funding. 13:00 until 15:30 Monday to Friday [Somerset Pay Scale 15 £6.96 - £7.93 per hour] term time. Experience of working with children who have physical disabilities would be desirable.

Post 2: To provide Classroom Support and some 1:1 support for named children, 09:00 – 12:30 plus an additional 3 ¾ hours (afternoons) Monday to Friday [Somerset Pay Scale 15 £6.96 - £7.93 per hour] term time. Experience of working with children who have hearing impairment or children on the autistic spectrum would be desirable.

 

	SUPPORTING PROCESSES

	Problem Solving and Creativity: Give examples of the problem solving and creativity involved in the job.  This should include resolving issues over interruptions to work deadlines, priorities and changing demands.  How often do these issues occur?

	On a daily basis, within prescribed school guidelines and under the direction of the teacher, develop a range of strategies to engage individuals and groups of pupils, often with differing requirements, in the experience of learning and in their personal, social, health and moral education. For example, a reward system appropriate to an individual pupil.

Use a variety of interpersonal techniques to establish supportive relationships with pupils, parents and carers.

There will be occasional interruptions. Deadlines will relate and be appropriate to the timetable being followed.

Additionally, creativity and innovation are needed to meet the special education and care needs of individual pupils.


	Decision Making: Give examples of the types of decisions which the job has responsibilities for making, including where appropriate those relating to resources, budgets and employees. Show where there is authority of freedom to act and where there is an impact via recommendations or advice.

	Within the agreed school policies, guidelines and rules, decide on when and how to apply a range of strategies for the benefit of pupils in relation to their education activities, 
behaviour and care. These decisions often need to be made immediately to deal with the 
situation presented.

Guidance is normally readily available from teaching staff and more complex or controversial decisions will be referred to a teacher.

On occasions there will be a need to make immediate decisions, without initial referral to teachers, in relation to immediate care, control and safety of pupils with special educational or personal needs.

	Physical Effort and Working Conditions: Give details and the frequency of any special effort needed, including the prolonged or frequent use of IT equipment and describe any particular working conditions, other than those encountered in a normal office environment, to which the job holder is subjected eg noise, outside working, unpleasant surroundings.

	A normal school environment, although the job holder may be involved in external school activities, such as swimming and educational visits. Most of the working day is spent standing, with periods of crouching / bending to engage pupils in activities.

Occasionally physical effort is required in providing assistance to pupils with significant physical disability. There may be an occasional need to physically move/engage with pupils, such as for safety or care needs and occasional unpleasant conditions relating to pupils’ personal hygiene needs. Specific training will be provided and our Safeguarding/Child Protection Policy will be followed.
Though rare there may be occasional physical risks associated with intervention in incidents of challenging behaviour, including aggression, which are encountered with pupils who have psychological needs and / or physical disabilities.
Training will be provided as required.

	Contacts and Relationships: Give details of the range and type of people within the Council or external organisations and including the recipients of services it is necessary to contact in order to carry out the responsibilities of the job.  What is the range and purpose of the contact eg providing information or advice, directing, monitoring, influencing, motivating.

	Contact with all staff in school to pass and receive information, advice, guidance, suggestions and ideas. 

Contact with Health Service professionals to provide daily support for the pupils with known medical conditions.

Contact with parents / carers and other agency staff to provide support for pupils, such as giving feedback on pupils’ progress. Such communications can be of a delicate nature depending on a pupil’s particular needs, guidance will be given by the class teacher.

	Additional Information: Anything else which is relevant to the job which is not adequately covered elsewhere.

	At Creech St Michael CE VC Primary School we fully respect confidentiality whenever possible. This includes information about adults and children whether obtained directly, indirectly or by reference. Where a child may be at risk, information may be divulged to the Head Teacher or SENCo who will then take further action as deemed necessary.

The job description does not define in detail all duties and responsibilities of the post, which 
will be reviewed during the agreed process of Performance Management and may be subject to modification or amendment after consultation and agreement.

Creech St Michael CE VC Primary school is committed to upholding the principles for safeguarding children and our Child Protection Policy is a key document for all staff. We will work closely with other agencies to prevent putting children at risk and to be proactive in their protection.

Health and safety awareness is essential for all staff with every person expected to read the Health and Safety Policy and risk assessments so as to be consistent in practice at all times. The school is an entirely no smoking site. 

	Knowledge, Skills and Experience: (To be completed by the Line Manager) The minimum general education standard, qualifications, training and level of experience required by the job holder to be fully effective in the job.  Note that this information should relate to the requirements of the job and not what may be available from existing job holders.

	   Experience of working with children in an educational setting.

Qualities required are discretion, loyalty, commitment, patience, flexibility, good personal organisation, firmness, to be numerate and literate, a team worker and to have good oral communication. Background knowledge of the Foundation and National Curriculum and School’s procedures and policies.

Knowledge of pupils’ individual targets and, where appropriate may require more specialised knowledge in specific areas and awareness of extended and higher curriculum / subject needs.
Empathy with pupils who have additional or special educational needs. Where appropriate, to be prepared to undertake special skills training eg signing, to meet additional educational and communication needs.

 A willingness to attend courses as required to enhance the knowledge, understanding and skills to improve the level and quality of support given to pupils and teachers.

Knowledge of legislation and regulations applicable to the support and care of pupils.

An education standard equating to GCSE grade C in English, Mathematics and Science would be desirable, together with a qualification relevant to supporting the learning process in schools. 


	Agreed that the Job Description is a fair and accurate statement of the requirements of the job:

Job Holder:  ………………………………………………………….
Date: …………………

Line Manager: ………………………………………………………
Date: …………………

Designated Senior Manager: ……………………………………..
Date: …………………
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